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Wordpress - Adding a Static Link

The following guidance is for where you wish to add a link to another website or
Wordpress Blog on Wordpress so that it is added as a Widget to stay on that page at
the same point regardless of any new material being added or removed. This would
generally only be used on the Posts Page where information is constantly updated.
There are other, simpler ways to hyperlink to websites within Posts or Pages which
are not included in this document.

Go to Dashboard >> Links

Click on Add New Link
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Example: N?ty blogging software

Web Address

ilter

en.forums.wordpress.

I http://wni.highland.gov.uk/learninghere/schools/

Example: http://wordpress.org/ — don'tforgetthe http://

Description

Go Premium NewPost W cssysadmi
Screen Options
Searc
Categories Relationship Visible Ra
Blogroll Yes 0
Blogroll Yes 0

Go Premium NewPost M ecssysadmin [ ¢

Screen Options Help

Save

Type in the name for your link

I keep this link private

Copy and paste in the
URL for the website or
blog that you wish to
link to

Schools Sites

Give your link a description

This will be shown when someone hovers over the link in the blogroll, or optionally below the link.

Do not Click Add Link yet!
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Further down on this same screen:

Categories

All Categories  Most Used

esting Link

Ll Biogroll Click Add New Category, type in
[ Class Blogs name and then Click Add. Ensure
[] New category name that this option is ticked.
+Add New Category I Go back to the top of this screen and

| || Add click on Add Link

The screen will refresh saying the Link has been Added.

Go back to Dashboard and select Appearance >> Widgets.

Double click on the Widget called Links and tick the place you want your widget to appear.
Select Add Widget.

Scroll to the top of the screen and on the right hand of the screen you will see your Links
Widget option is showing now under the correct area. You can drag the Links Widget to
correct the order you want it to appear in.

Select the Link Category using the drop down to locate it. This should match the New
Category name you entered earlier on the Links screen.

Click Save.
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Search

If you want this Widget to only appear on the Post Page then select Visibility. Use the Drop
Down to select Page and pick Post page. Then Save.
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Click on the blog name at the top left hand side of the screen to open your blog. The link
should be appearing in the place that you requested.
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Test Page Dates for your Diary Test Page

Home About Parent Information Parent Council

Photo Gallery

SALLERY, TESTING LINK
Schools Sites

Posted on February 25, 2014

Posted in Uncategorized | Leave a reply

FOLLOW BLOG VIA EMAIL
Click to follow this blog and

Posted on February 21, 2014
receive notifications of new posts

by email

The latest newletter is available on our Newsletters page!
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